
 

 

Foundation Relations Intern (paid) 

Hours: 16-24 hours per week, $12.50/hour 

Summer and/or Fall 2019 

About the Luis Palau Association 

The Luis Palau Association, located in Beaverton, Oregon, is a Christian organization proclaiming the Good News, 

uniting the Church, and impacting cities worldwide. The Palau Association accomplish its mission through 

hosting evangelistic outreaches and festivals in cities around the world; mobilizing and equipping thousands 

of evangelists worldwide; accelerating the Church to serve their cities through prayer, service, and 

evangelism; and through a far-reaching media ministry that encourages believers, trains Christian leaders, and 

shares a message of hope with people around the world.  

 

The Luis Palau Association is looking for a talented intern who will serve as a driving force in raising funds 

through research, grantwriting, and communication strategies to advance our mission.   

 

About the internship  

As the Foundation Relations intern, you will actively advance our fundraising goal of raising $12 million annually 

to support our global ministry work. Under the direct supervision of the Foundation Relations Manager, you will 

lead foundation prospect research, assist in writing grant proposals and reports for foundations, and help 

advance marketing and communications strategies. 

This position affords the intern a wide breadth of experiences—learning best practices in fundraising, one-on-

one training in prospect research and grant writing, and the opportunity to own projects and gain valuable 

hands-on experience. 

Job Responsibilities  

 Foundation Prospect Research—Identify and research existing and prospective foundations using 
leading research tools and practices, and provide recommendations on how to approach prospect. 

 Grant writing--Write and edit grant proposals and reports, collaborating with teams across the 
organization to development impactful pieces. Opportunity to lead an application end-to-end. 

 Database Management—Update foundation contacts in Raiser’s Edge database to support 
communication, cultivation, and solicitation of prospects. 

 Communications and Marketing—Collaborate with team to develop segmented communication pieces 

and strategies for foundations including direct mail, emails, and social media. 

 



Qualities of Ideal Candidate 

 Curious, eager learner—Curiosity and desire to learn will drive your experience.  Manager will provide 

growth opportunities as much as you seek them, thereby affording you robust experiences and 

marketable skills for future employment. 

 Problem-solver—Ability to complete tasks and improve processes and results by identifying gaps and 

needs and proactively taking steps to address them.  

 Analytical—Ability to gather various pieces of research data on foundations and identify themes and 

trends to inform how to approach and/or solicit prospective funders.  

 Self-starter—Eager to own projects and drive them from start-to-finish with support of manager; can 

manage to-do list and set priorities for each week in collaboration with manager. 

 Strategic thinker—Ability to adapt messaging/approach for different audiences based upon needs and 

priorities (e.g. using research on a foundation to inform what we emphasize in a grant proposal based 

on aligned interests between the foundation and our ministry). 

Qualifications 

 Working toward 4-year Bachelor’s degree 

 Marketing and Communications or English degree preferred 

 Strong written communications required  

 Adept in project management  

 Detail-oriented for research and writing/editing 

 Skilled in Microsoft Office  

 In agreement with the Luis Palau Association’s Statement of Faith (www.palau.org/about/mission) 

 Active member of a local Christian church  

 

TO APPLY: 

Please send your resume and a cover letter highlighting relevant skills and experiences to Janelle Stuvland, 

Foundation Relations Manager, Janelle.stuvland@palau.org. 

http://www.palau.org/about/mission
mailto:Janelle.stuvland@palau.org

